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1. HEADINGS (in BOLD CAPITAL letters) AND FORMAT
This is a template for your manuscript. Please read these set of instructions. Your paper should be structured with major headings in bold CAPITAL type. Sub-headings should be bold type.  The first paragraph following a major HEADING should be indented. All subsequent paragraphs should start on the left-hand margin with 4 letters between paragraphs. Justify text between left- and right-hand margins.
1.1 Font, Spacing and Printing 

Use Times New Roman font, point size 11 (like this text) and ensure any imported graphs etc., use standard fonts for annotations or legends. The text must be single-spaced in black type.  The book will be reproduced in black and white and therefore any colour will disappear. Ensure all the graphs/ histograms are defined using identifiable lines and textures etc.

In both cases, remember that the paper will not be subject to editing and therefore any errors will be reproduced!

2. PAPER SIZE, MARGINS AND PAGE LIMITS
Please format to A4 size paper (not Letter size as used in the US) with 2.0 cm margins as used in these instructions.

2.1 Length of manuscript
Your paper should be 2 pages (single sided) in length for an ordinary session paper, 4 pages for an organized session paper. This includes all illustrations, photographs, references etc. DO NOT insert page numbers or footers or headers in your paper

3. TABLES AND EQUATIONS
Tables should appear in the body of the text and numbered consecutively using Arabic numbers.
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Column headings should be explanatory and carry units. 

Equations should be separated from the text by a space above and below the equation and should be left-adjusted and numbered

mb=0.1AH1/2                                                      (1)

4. ILLUSTRATIONS, DRAWINGS AND PHOTOGRAPHS 

For the book production Computer diagrams and graphs, bar charts etc., should be of high quality black and white images, which are sharp in contrast. Never use yellow or blue colours if formatting a diagram as these colours disappear altogether the reproduction process. Use hatching styles not color to differentiate between columns and keep patterns or density of shading bold, as fine shading etc becomes patchy. 
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Figure 1 Left-adjusted title
5. SUBMITTION OF MANUSCRIPT

Completed manuscripts should be submitted electronically, through the login button at the symposium web page located on JAFSE web page (https://www.i-product.biz/jafse/) by 12 March 2012 9:00 PM (JST). 
Inquiry;
Japan Association for Fire Science and Engineering, Gakkai Center Building, 2-4-16 Yayoi, Bunkyo-ku, Tokyo 113-0032, Japan 
Tel. +81-3-3813-8308

FAX +81-3-5689-3577
If you have questions, please contact (inquiry only):

jafse.annusymp@gmail.com 
For distribution to correct person, the heading of mail shall be “JAFSE 2012 inquiry”.

6. ADOPTION OF PAPERS

The submitted manuscripts are handled by academic affairs committee for inclusion in proceedings. Improper manuscript may be asked to be revised. The author(s) will be notified by 25 March in case the manuscript contains the following issues.

1) Obvious poor quality

2) Contents already published elsewhere except that certain progress is included

3) Commercial advertisement
4) Ethical problems such as obscuring other persons and/or organizations 

5) Violation of paper format

If proper correction will have not made until appropriate date, the manuscript will not be included in the proceedings nor the author will not be allocated time for presentation at the meeting.
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